g fewfor sik yeul &1 SRish-fEd vafy

English-Hindi Equivalents of Expressions used in Noting & Drafting

GHa Td THUHA! - oI Yo FHR, ISTHTNT e/ e, g, i e, drctivia

Abide by Tt oAl

Above cited / above said I

A brief note placed below e Fie i Rar g

Acceptance is awaited Wipld BT vdien &

Acceptance of responsibility by department Ted fUTT §RT STREIRIE ®I Wipid
concerned

According to the rules in Vogue Wﬁaﬁuﬁ%aﬂﬂn

Acknowledge receipt of the letter U3 &l Uddt 9o

Action at once please HUIT gId CARCIEEN

Action as proposed may be taken TRATdd HRATS B! ST

Action has already been taken in the matter | HTHQ &1 HRATS B oIl D! &

Action is required to be taken early Qﬁﬂm &rﬁf\aﬁ%

Actual expenses incurred may be paid Iafd® 9d &1 I foar Sy
Advanced arrangements are necessary Ugd I Y HIAT ool §

A draft reply is put up for approval SR BT URT HTHIGTY Udd &
Advance notice is necessary in this case G AT o R AT ST Ma=TS §
Advice accordingly TGTER Gferd B

Advise the action taken DI TS HRATE F T HRAT

After adequate consideration Tgfd faarR & a1

After discussion CEIRSEEREICI

After perusal ST T P G

After taking into consideration all aspects of | T3 % T4} UgQ3ff IR faaR 3 & a1,
the question

Agreed to Tgafd %’

A list of cases disposed is placed below fAgeTT T ATHEl &1 I A 9 ]
Al concerned should note carefully gt Tefda safed 39 e A e FR

All ostentatious expenditure should be
eschewed

gt TSH-HSP I Tl T §21 SY

A matter of urgency

3 d I Dh HHAT

Annual review is in progress

qTfes THlem 1 ol 381 §

Appeal does not lie

3Utd A8l &I S bt




Appeal has been rejected Ut WIS R ¢l Tl'sc g

Apply for withdrawal from the provident fund | Hfgeg ffe) & IR RpTeM & forw 3mae
B

Application has not been received in the 314G U= ]MET H U gl g3

branch

Approval may be accorded aﬁtha:[qa:[ X fear 9w

Approved as proposed YT Y19 Hﬂ'ﬁnﬁﬂ

Arrange joint tests 1Y T TRI&T | IR D1 ST

Arrival report A Rare

Articles asked for are out of stock AT 1% I%qE T h | 161 §

As against & Hhlad /Dl go

As already pointed out ST % Ugd S o1 gt §

As already programmed usa%wquw ?&jﬂl(

As a matter of fact CISGHCIESEE]

As amended U] INfdg

As and when 9 3R ST Bt

As a result of P HAaEy

Asarule IBUER]

As a special case Ry A & FaH

As compared to DI g H

As decided i o o foran man @

As directed FCRIR

As discussed IR for=l & SR

As desired by P TBIIR

As desired by you on phone on date o7 fF 3T 3MU= I UR gl

As desired in your letter quoted above ST o 31 & Iuad U H dhel T §

- As early as possible JUTNY /ST STec] 81 I

As far as permissible gl db SATAT 8l

As far as possible JURGYT/STgT dob THd B

As far as practicable JUTTTE™

As for instance B‘c{IETUT%T%iH

As given below amﬁa:ﬂ%r%mw%

As indicated below ST o =i Sar T g

As may be necessary oI b 3axa® g

As mentioned above o fb SR Dal ‘T€IT%r

As modified U7 3TN




As ordered Gﬂ%{ﬂmﬂ
As per conversation STadid & IR
As per rules T

As per verbal orders

Jﬂf@%&n%waw

As per your orders

31T STGRITTIR

As proposed T YRTiad

As regards & Jay |

As required under the rules o f At & el sfera gt
Attached herewith TJav g

Attention is invited to circle/ office memo
number... dated..... on the subject quoted

S [0 R IRRG...... & GRU=/
PHIATET JTF TAT ... BT 3R &

above 3npia g Srar %

Attention: Shri..... St T G

At the close for the month g & 3idd

At the instance of FHFET R

At the maximum of the grade U P HYHIT W

At the maximum of the scale JTaH & 3HfIHaa R

At an early date el /=My

At any rate/stage ot ot gum |

At once JBTd /BIRA/ ER_C{

At par 9 g

At the discretion & fda®s 9

At your end also 3P 30 TGl o

Attention is invited to P 3R A TH N BT SITdT &
Audit may be requested oRGT ORI faUTT I SRIY fovan Sg
Await arrival 3 I Uie e

Await reply IR DI Uclied B

Await return of the employee from leave.

HHARI DI YS! Y AUy 3 B! Tchied d




Backward reference

SRR A

Balance to be completed IHTIT BT ol R DA 2

Ban on creation of posts Ual & gor R AD

Ban on future promotion UTdt Uarafd iR A

Ban on recruitment Hdf W AP

Ban on the feeling of posts Ug YA R A

Before the date of submission TRAd P P aRIE J Ugd

Before issue m‘?mﬁ@%’ﬁ

Beg to state ffaea '

Behalf of, on El'ﬁ GhT @

Behind schedule ERIEGES L PR A1

Besides what has been stated above T HUWR &gl T|1:|T?,r 39D ATl

Bill has been scrutinized and found in ﬁﬂaﬁﬁﬁaﬁﬁeﬁiﬁﬂﬁww
order

Bill has been verified this is in order may | forel &7 TITU= = o1 AT B, T8 31 B,
be passed for payment W%ﬁm HTWWGWQ

Bill outstanding ECeARIRE

Bills for signature please PUAT ol IR SHIER PR ¢

Bill passed Sa U ®R e

Board's letter dated........ kindly be seen at Eﬁ‘st ol ﬁ‘-—r@ __________ DT T Ul JcTd
S.No......... of linked case

Brief for the meeting are being prepared So® & foTt fs IR fPar S| 8
Brief history of the case as follows ATHd &1 Tférd SfAeM ST USR &
Brief summary of the case is placed below | TTHQ T IR < IWT &

Bring into operation I PRAT 3T | @M

Bring this to the notice of all station T R gHT T YH ARSI &1 &4 fedrn
masters EILY

Brought forward 3T

Budget provision exists golc § AT 3

By all means I UPR A/ERX R A

By and by eN-R/ HH:

By authority of & AYPR

By goods train AeaTe! ¥

By mistake T 9

By reason of & BRI




By return post

dicdt 81 I

By special messenger faRIY HRrargs gRI
By the order of / By order & e
By virtue of & AT/ D eREa I
Call for bijak and RR SIoTeh 3R ¥ed &g A
Call for explanation TOPTHOT JIFTT ST
Call for the file WIgd HTE WY
Call upon to show cause HRUI A B! HgT AT
Can not be acceded to PR Tl foodr S gahdr
Shri...... cannot be spared till a substitute is | S[d Q?Kyﬁ el a1 91dT dd db
provided i

... DI YR Gord -Tg1 [baT oIl Febell

Carry out orders

Case did not come up for hearing before the | ATH 3fgTad W URT 8l gafl

court

Case has been badly delayed aHa | ggd aT oI TI'Sgt %’

Case has been closed AT JHTE &R a1 T §

Case has been registered under section...... URT....... & 3N AT <ol fohaT T %
Case is destroyed WA Y h ol "I'Sa£ %‘

Case is filed A BT3d IR 161 TR §

Case is not traceable igd el el 38! %’

Case is put up for orders please TTHT 3MTGRT & foTE TR d §

Case is to be reviewed O R g-—lﬁdle BT §

Case is under investigation A P g DI oGl g

Case of, in PHICRTH

Case under consideration EEIRCIEIEHI

Certificate by the competent authority is J&rd UTIYIpTRY o1 UHIUI UF 3uférd &
required

Certified that T fora ST § fob

Change of quarter asked for is admissible BICI P TG Bl URHT WIPR g
Charge handed over PHAYR Tia fear m

Chase the case AHA B I WR T8 e
Checked and found correct S B 3R femuft &

Circular letter will be issued to all concerned | Id Tefed fFTal bY URT Wil ST

Circulate and then file

UIRETeId B WIgd [hdT ST




Circulate this information/ order among all
the employees

T I 31 J Gt il i
31T DHRIY

Cited above SR faargan

Close watch is being kept on the case A TR G ToR X1 ST g1 §
Come into operation EIGCZSII

Competent authority may kindly decide qmmmﬁﬁq%{
Competent authority’s sanction is necessary | J&H UTfUBR] ) Ilﬁi\ﬁ 3ufera %
Compliance with orders is still awaited Gﬂé'SzT % S{UIA &I 34T e %
Comply with the 3TUefaHT/ MG/ SIS BT SFFUTeH
requirements/orders/instructions S

Concurrence of the finance branch is o <mRaT ot ggafd JaTs ©

necessary

Conduct is questionable

3R] TR §

Confidential report/ file Mo e/ wEd

Connect previous papers Oad RS At &Y
Connect relevant papers and put up Hdg PRTSH ob 1Y U DY
Consequent upon & GRUMHERY

Consider it again

T R HGaR &Y

Consider properly

Jfod 0 9 [daR &

Consolidated report may be furnished ﬂﬁﬁﬁrﬁq‘[ﬁwaﬁ
Consultation is necessary RIER I D %’

Continued on sick list aﬁnﬁﬁﬂzﬂﬁww
Contention is not correct REIC AR

Contract may be terminated Tfdey ShT TH B 2l S
Conversion of temporary posts into SRRYTS Ul o RIS Ucl § dGa-T
permanent ones

Copy enclosed for ready reference TP gaTdl & foTu Ufdfeliy Ie

- Copy forwarded to....... for
information and necessary action

TIAHTY YT 3R IS HRATS B
... CARYIR]

Copy of the letter referred to above is sent | IfcAfad U= ot Ufd 5B T1U Vol o I8
herewith g

Copy of the minute is enclosed for your PTG B U Uld 3Tb Fa1d Tam
information

Credit goesto ........ AR IT ... EAReIcIE

Currency of the post expires on




Date and time of receipt

3Tt fie &1 AR iR IHg

Date of priority

TYHHdl ARG

Day-to-day administrative work

e yae FRRNRI, Fa &1
U6 BRI

Decision is awaited BUPEIRGICIE

Deduction at source TAd R Herdl

Deemed to accrue U gHLT SIa

Deemed to be & ¥U H U 9T

Delay causes much difficulty in the X P BRUT Mﬁ@%ﬂ%ﬁ[ﬁ&gﬂm

compilation of statistics g g

Delay in disposal Auer g 38

Delay in submission of the case is regretted | AT & URdd B | gs o3l & 074 WS §

Delay in submitting the case is regretted AT B URd B3 H gU fdad o folt Wg
g

Delay is regretted O AN

Delay should be avoided ERERINERS

Delay was unavoidable fodig aqﬁgm‘ Ul

Deliberately done S -§ R T 7T

Demand is inescapable AT 39T §

Departmental action is in progress fauTig HRIaTE! 31 o et ©

Department will be advised accordingly AU P dGTIR god B [T S

Dereliction of duty B Pl Sagdl

Deserves promotion out of turn 30t 91 T Ugd Ui UM I §

Despites reminders, there has been delay in W‘R‘oﬁa? CICSCACCRURIS N P o

submission of statement foa gan @

Despite several reminders, no reply has P35 IR I1E feam & 91¢ 1t IR 3t a

been received so far e firem %

Detailed enquiry

ATgh S FdgR S

Detailed particulars may be furnished
accounts office

AT HrATAg B favgd faavor 3ol S

Detrimental to the interest of & f3d § gINeRS /& fau sifgde?
Discrepency should be reconciled oIt 1 a1 R fean SIe
Discretionary power IECEAIREAC

Discussed

IR famst &= foran




Discuss the dropped

R farst & a1¢ 39 gATa o fear man

Discuss with papers Tafd HrTSl AT AR fouel &3
Disregarding the facts df 1 JU&T HId Y
Does not stand to reason THITd T8l §
Do the needful HTARID Wﬁﬁ
Draft approved as ammended T TN el SrgAed
Draft as amended is put up TTeT SN &9 H SIS foham ST §
Draft as amended may issue YT N AGIET WRT fohar Sire
Draft circular put up for signature GRU &1 HIGT GEAI&R o ol URdd §
Draft is an concurred in TR R ;@:ﬁ%{ %
Draft is put up accordingly JEIOR HIGT URdd ©
Draft reply is placed for approval IR BT HAE] Mﬂﬁﬂﬁﬂﬁﬁ g
Due regard to (H@W)Gﬁ?{?ﬂﬂ%ﬁ:@
Due to being received late XY B &b R
Due to negligence ATRATe! o BRI
Due to omission %%W
Due to oversight ECIH:R%%[%W
Due to unavoidable circumstances 3uier uRfRifaal & srRor
Due under the rules ol & SrefiH <o
Duly complied faferad re fobar
Duly sanctioned fafdrad HeR far gan
Duly verified CIREERSRIIEG]
During our discussion held last month forel AEH gAR faaR fawl & SRM
During the course of discussion 741 /foeR-fausl/<rd<d & SRM
During the period under review goterei 3rafy o
Early action in the matter is requested RIY ¢ fob 39 A T 2 HIRaTS B
Early orders are solicited g maﬁﬁmﬁ %
Early reply is requested PUYT 3 Mo
Early reply is solicited S SR oA DT T 8
Effective steps should be taken to clear the | SBTIT HTH P HUCR P foTT FRIR
arrears IUN fhu 9g
Empowered to sanction II@ é?r CARIDEANS %




Engquire into the case and report early A &1 ol B 3R My Ruid &
Enquiry has been ordered g &1 3e fear mar g
Enquiry has not been held in a proper e IUgad &7 9 -Tel &1 718 §
manner
Ensure prompt and speedy implementation | =ffer Hraf-aa HfEd &%
Errors and omissions PNECT
Estimate is under preparation UTah o JOR fhaT ST @ ©
Estimates should be complete in all respects | FTdera g% dRg ¥ QUi 811 AT difds
and avoid back references 3T 3R U S8R 7 HATUS
Every encouragement should be given T e I UlFTe {1 Siiw
Ex gratia payment 31U YITd=
Ex parte judgement THpuehy Aol
Expedite submission of report ROie ity firea™ &1 aRiT B3
Explanation may be called for TOFTHOT {ATT ST
Explanation of the staff concern should be HHATNAT F STaTd T ST
called for
Explain why disciplinary action should not | §/dTd o 3110 & fas SR &1
be taken against you HIRATS R} 7 B AT
Ex post facto sanction SR Ilq\ﬁ
Extension of leave Qel doH
Extension of posts Uqi ol 3are ST
Facilities are not available gi%?m;f IUds T8t @
File an appeal 3T BTsd B
Fi:je has been put up to the board for &m&%ﬁw@‘s‘aﬁmﬂﬁaﬁﬂ%%
orders
File in question is placed below 30ferd BIgd Ha W §
File papers HATS BI3d (BT ST

Files are indexed according to booking
Particular

BTl Bl gichTT [daRUT & AR JaG
ERISIEIE

Final concurrence is accorded 3ifqn ggAfd Y St @

Final decision when arrived at will be Sifaw fFofa 81 ST W gfad foar smom
communicated

Final concurrence to the creation of the | =< fora Ual & o o fert fa<ita Tgafda
following post is necessary/ has been AP ©

asked for

Final concurrence to proposal is TRATd R o<l gafd ol udian g

awaited




Findings of the Enquiry Committee
report may please be approved

FHUIT ST d AT &1 RaE & Fhi &i
3rgHiTed fobam wg

Fix a date for the meeting S6% P ol BIg IRIG HTd &I ST
Fixation of assessed rent & Ryt &

Following remarks are ordered e sgusR ©

Following transfers and posting will fafaRed TR 3R AT debTd ar]
take effect immediately gﬁqﬁ

For administrative approval please FHIT YRS SHTAGT UG B

For advice R & ﬁ*ﬂ!

Forand onbehalfof.............. . | ... .. P foTT 3R ITabt 3R A

For approval P RGICEID]

For attestation please YT SIHTIH B

For compliance YT & g

For concurrence please Tgafd & forw

For consideration ICEINDI

For disposal e & fou

For early compliance 781 3gaTe o forg

For early remark please FHUT Y HIthad ¢

For examination report in due course S B 3R I 7 RUic e & fow
For facility of reference T &t giawr & fag

For favourable action

3IHd HRATs & (o7

For favour of necessary action

ST HIRATS B B HUT B

For favour of orders TR o Bl HUT P

For financial concurrence please U fa<iig Igafd e B

For further action 3TN HIRATS b fold

For good and satisfactory reasons TdIole Td JAd HRONT I

For guidance ANIGRH & fog

For immediate action please FHTT IHTA HRATS B

For immediate attention A &M

For information and guidance AT 3R AFIGRH & fog

For information and necessary action SChll 3R ATITH HIRATS & T

For information and orders if any please | =T 3R 3 & forw

For kind approval of the inter 3R HEd RN & 3HIg & fefg
divisional transfers TRdd

Formal approval is necessary, the same N 3@3——[ NIEREED % 3 U PR
may be obtained IRBIRSIY

For obvious reasons WY HRUN I

For onward transmission to board 3 IS Bl VoA & forg

For orders if the credit be afforded to DU GRS, TH LM D WId H ST fear
the station S

For orders if this may be procured T 3 R WRIE I UTd B ordn o,

through local purchases

e Tga




For orders please whether security
deposit of rupees.............. be
refunded to the contractor

For perusal and order DUl G 3R 3R ¢

For reasons explained above $HUR ddE MU PSRN I

For reasons now explained we concur | 3fa Sf RUT §dTY T & 38 & H§ Wd gU

in the proposal 0 39 U9 IR U geafd ¢d §

For reconsideration Tﬁiﬂ“\f & f%nq

For remarks and return fewft & I deq & forw

For sanction/ approval please ToRl/ 3fHG & forg

For signature,if approved please gfe G Hd B, dl HUAT SXATER B
g

For such action as considered necessary | gUdIgdh ?ﬂ'{?ﬂg‘ 6] ﬁm

For suggestion REUE & fag

For suitable action I HRATS & 11T

For sympathetic consideration TeHfdga® faar & foe

For verification JAT9H & forg

Forwarded and recommended UM 3R Ixga

Forwarded for consideration RPN G

Forwarded to.......... branch for AuerR & 1%«111 ,,,,,,,, AT &1 3N - [y

disposal I5hH IUAH B

Funds are available within sanctioned TSR dolc T Ipw/ Ay Iuctsy @

budget

Full payment sanctioned

TR YA B! Hodl 8

Funds will be asked for Aty YeH | Se
Funds will be provided ¢ BT IIRIT DT ST
Furnish details SRT Id0
Furnish information urgently 1 =M Yol
Further advice may be awaited STCT AT ! UlTe H
Further communication will follow 3T Ty ferar Smaem
Further orders will follow 3 3R TS Vol STaH
Further report is awaited 3 &1 e St ydian g
General manager has recommended as Hemeys 1 Rofaad R a1 g

under

General managers sanction is necessary HEUdYh Gl qu\ﬁ NIGREEY %

Get clarification of the staff concerned Gafd HATRA! T TPTHR0T JT ST
Get hold of the file and see me BIgd UTed B a4 G e

Give necessary facilities AP ALy <t Sy

Give top priority to this work

T HTH B IRA 3T &l 91T




Governed by the rules ol gr 2Rig
Gradation of the confidential reports Mo Ravet o1 gt
Grant of special pay. fIRIY 9 3! Wield
Hard and fast rules Ugo g8
Has applied for mutual transfer [ H TRER RIHIARUI & [T 3Tae

Has been accustomed to absenting
unauthorized

fpar g
3FfIPd ¥U T U I8 BT 3MTel 3

Has been dealt with suitably

TfId HRATs B TS ©

Has been referred to........... | ... . FIR SR %

Has been screened HIT 3P| i B off Il §

Has made a varying statement on different | ff¥rs 3/aaRf UR 3{eivI-3/eliT 994 feaT &

occasions

Has not been pursued properly Tgferd & g1 34T 1 g

Has put in an application for leave @el & foru siraea fpar g

Has reported sick AR B 3rif Boft ©

............ Has represented that this pay 9 ﬁaaq far % % IgHT19dq g

m?y be fixed in accordance with new et & SrguR fad foar e

rules

........... - Having come to know gg SR [

that..........

- Havingregardto............ . | ... FIRSICE KLChI Y

Head of the accounts has not been given | g3 3ifaw fod TR daRiY 8! ferar T ©

on the final bill

Hearing was adjourned IaTs IR R & T

He disowns ownership 98 3P WIHE I STHR BT ©

Held in abeyance ST WGT T

He may be warned to be careful in future | I& Yfa™ H gy I8 Dt Adra-T ot
Iy

Herein after IO 39 UYTd

Herein before 3OH 39 Ugd

Herewith enclosed Jau e

His case has been recommended by his I9P [TUNT A 395 ATHA Bt ey o)

department g

His conduct should be watched for WWWW 3RO IR AR

sometime TGt NIy

His date of annual increment is......

His name is not borne in the seniority list




His relations both with those above and 3T T 98 3R B 9t & Ty ITqhT
below him are cordial Tde
His request may be acceded to 3I9P! U1 WPR Dt Sy
Hold in abeyance e TG/ TG
Hold lien on post WWWWR@WNEWW
ikl
House allowance in lieu of free quarter is | FIg[ee HTER & dcd HHART BT HB
admissible to the employee Wﬁgﬂ\—ﬂw%
How the matter stands. o feag fRufad g
| agree dHerd g
| am directed to state that T3 I8 Jieid I T Fc ga g [
| beg to submit ﬁaﬁ%’%
If agreed to, he will be advised Tfe 310 TGHA 81 dl I dagIR Jford B
accordingly fear S
If approved, a letter will be sentonthe | Ifg 3fIHIGH H< < ST T &b AR
above lines Uz U fear sre
If approved, papers will be passed on gfe &aﬁaq P dl BRI Bl U 2T
to...... G‘lTQ'Pf
If approved, the employee will be e 3HIGH B1 Al HHAR! DI AGTIR
advised accordingly ierd B {1 S
If deemed fit gie Ifad gogl
If no reply is received to this Tl 2 T & 3iaR 39 UF I IR AT [Hal
communication within two weeks the I HTHT JHT B T S
matter may be closed .
| fully agree with the office note, orders | FHTaTaT &1 feUlt ¥ T TRE THd &,
may be issued 3 ORY R feu §1w
If you will kindly look into this gfe 319 38 g1 <9 o
| have no instructions in the matter 03 39 AHd H $is feardd el (7ol @
| have to thank you for assistance in the | 33 ATHA & 3O S TgRIdT Bl 3T ford &
matter 3T Y=dIG odl §
| invite your attention to this important | 7 39 Hgdqul 9 &1 3R MTUHT &4
fact foarar g
Immediate action please THTA HRATS B
Immediate disposal of the file is T I3 &1 MueH 2y HH Bl &Iﬂff“d
requested........ fearerare
In acknowledging receipt of..... | ... & uTad Yeld
In any form fodt o o
In any special case ot ot AT foRw |
In a round about way md 7 Ty




In compliance with......

In conformation...... | Gl g@ o

In confirmity with rules....... | . ... o & 3=y

In connection with R CORE

In consideration of...... Wﬁmmﬁ@/ﬁmﬁwﬁ@
In consultation with & WRHY Y

In continuation of....... | ... & HHH

In continuation of this office letter ER3l PRI S U TS, HHH A
number......

Inconvenience caused is very much S 3RgfaYT g8 39 oY ocid We ©
regretted

In correspondence with I U7 AdgR H

In course of checking NIEEIANE

Indents for signature please mem%%ﬁw%

In due course JYTHHY

In each case | AHA |

Inform accordingly daJdR lij%lﬁ P

Information has already been sent under | 34 ®TATed & UF T=AT..... & I a1
this office letter number...... Ugd gt ot 5T gt §

Information is still awaited from some of | & Haa § g1 3+ LY et ©
the divisions

Inform the candidate JHIGIR ®I Jerd fohdT A

In good faith TGIaYdH

In his discretion Wfdds A/ U=t JHH

Initiate action to PHIRATS MRY BT

In lieu of & dad

In modification of BT ARNYT Hd U

In official capacity uam‘”f%ﬁua@f

In order of merit o d 9

In order of priority Ul & HH |

In order to avoid delay fode @ s & forw

In order to ensure that g G H3 & o b
Inordinate delay 3fd® fade

In other respect 3 91df & Jag H

In partial modification of this office Y HTATAY & dRRG....... b e TS
order number......dated...... T 3fifR1d SHTRIEA Hd gU

In particular fared:

In practice gdgR

In public Interest Almied H

In pursuance of & WU H

In reference to FIdeH o

In regard to & o o/ b IR o

In reply to & IWR A




In respect to

& gay H

In service training TAThTA T UfRT&OT

In similar cases/ circumstances T UBR & ATHl B/HH gRiRufaat o

In so far as gl dob

In spite of repeated reminders, the IR SR 41¢ e & srave 3t d& Ja
information has not been received so far | =& fiefy g

In spite of thorough search the relevant | Yl Yifa @IS B WR i &g wrsat i
file is not traceable TIWwe

Instruct and fix up the date FHTT 3 ¢ 3R dRRg [ &

| regret to inform you that your proposal | ¥ W & |1 3! Jord Bl & & e
has not been accepted TRATd Wb R Tl fbdT & IopT

In view of what has been stated above, | | il $& 3UR Hel T4 § I 48 gY, H FW
agree with the note above & fewoht ¥ ggaa g

Irrespective of the fact Y 91d &I fergTo! bt fod) 359 91d &1 faeR

fopu fom

In view of the position explained above, | HUR WY HI T8 U P ad §UEH 3T
we may support the proposal U9 BT JHYT HY

In view of the circumstances stated SR 915 T URRYTTal # 89 ggma 3 o/
above we may agree to the suggestion gHq %

In view of the circumstances -1 YRl ! <ad g4

In total

EUTFT:/Q:\PIHTE{

In this connection letter at S.No........
may please be seen

U 9aY T HUAT HY TA1..... TR QT g3
BERC)

instructions are solicited FHUAT 3R <

Instructions have been issued Rerd TR R TS 5

In support of R OCk: |

In that respect 39 fowg o/ sg dey o

In the circumstances stated above SR 9dTs s gRiufaar o

In the concluding para Sifga oy A

In the course of ¥ R

In the event of &1 gTdd B/ 81 IR

In the existing vacancies J:ﬁ@ QTcl o8 b

In the first instance Y Ugl/ gaudH

In the immediate future Ao Hiag o

In the interest of Hfead

In the light of the above Sl $8 SR FHel T § I ¢8d g/ ST
& ATlD |

In the meanwhile Rl

In the prescribed manner RuiRa T

In the prescribed proforma fAuifa greET o

In the presence of.......

....... 1 HISEH T H




In this connection attention is invited to

U Y H BIed YT B g8..... DI

the nl;)tice at pp...... of the file feugolt 1 SR & ST fovar Sirar @
numoer........

In this connection it may be pointed out | 3 JaY & I8 I@-1a § b

that

In view of the urgency dTpIicreh TIRIHdl Dl ¢dd g4
Is adjourned sine die g o1t & forw wiftig

It is a very vital point in the case g A &1 3d TedyUl Ueq 8
I shall be highly obliged for the eI & ford 7 S1id STHRT g
assistance

It is in the process of finalization 3ffan Tu fear ST w1 @

It is not covered by rules et ¥ ggo e a8t &

Is not reasonably practicable g 98N ol ©

Is reverted to his substantive post/grade

3 30 Od Ua/ I8 § Uera-d 141 Irdl §

Is self explanatory

Wd: WY

Issue as modified/amended YT TN SIRT B

Issue immediate reminder dhTd STHRD Yol

Issue today 3ToT B Wl foar SIg

Issue warning aﬁlﬂtﬁ?ﬁm

It appears that T ydid gilar g

It gives us a pleasure to inform you W@HW@Q@@T%% ......
that.......

It has already been brought to your U TR U B SATUHT & fGamr Sl gaol §
notice

It has been noticed Ig ST T g b

It has been revealed that g Udl Ial ¢ b

It has since been decided that it 39 gg vl e g fo

It is a fit case for prosecution qoheHl Id o 1T I8 U Iugdd HIHdT §
It is a good case deserving favourable 3Jopd fAR % arg ug T IUgad HATHA
consideration %

It is an encroachment Railway land g I B! SHIH R HfahHu g

It is an open secret that Jg AT W|d ¢ [

It is being experienced that g 34 [haT T BT § b

It is conceded ?Zl's’II'IT-Tﬁ'R:IT 1'I'EIT%r

It is defective Ig TR ©

It is desirable to call for fresh tenders

qU S AT I ©

It is difficult to proceed with the case

A § 3 HRATS B H1dT o

It is felt that

U1 o USdl § fob

It is in order that sanction may be
accorded

g a9 WA €, 3fa: 39 Hel ¢ &1 WY

It is neither a case for prosecution nor for
departmental action

U AT T - HGHT I off bl § 3R
9 8 faurTa HRaR $I o Iavell ©

It is notified for general information

3{TH T & fore 39 Srfdgferd fopan S @

It is not the occasion for criticism

g TS BT AR el @




It is obvious that

Jg Wy ¢ I

It is possible that IgIdHa g &

It is a requested facae e

It is suggested that 34 ¢ fb

It is understood that...... ......HIIH §31T % fo/ gg JHT SITdl % &
It is within your powers g 3P HIPR A

It may also be mentioned g Wi S §

It will be construed Tqd] gg Y JHS S

It will be greatly appreciated if the e sufera G- 2fte U9 ¢, dl et 1
requested information is expedited arft

I wish to inform you that T 3P IaHT AR b

I would like to see. T @1 9

Joined duty EIO‘FQC‘I-HT‘JIBUTW

Joint enquiry has been ordered by the G.M. | AEUdY® 3 \Ligqu SiTd T TSR %EIT%
Justification for the proposal TRATd BT 3Ny

Justification has been accepted NI 74 forar @

Justification is necessary NI TP 2

Justify your proposal 30 TG T 3T &

Keep in abeyance STRYTATT 3@ WU -

Keeping in view Wﬁ?@ﬁ@’q

Keep pending Aoty A 3

Keep this in view Y O H I

Keep up in the progress AT §FTT 3

Keep with the file HIgd H IGT ST

Kindly accord concurrence FHUAT TgHId UaH B

Kindly acknowledge receipt FHUAT Urac Yol

Kindly advise if the claim may be treated as | U gfad &< & Wik a yaioHl &

closed for statistical purpose

ﬁ“l'q HIHAT JHILT JHET ST

Kindly advise whether the claims have PUAT Yfad B fob T qraf bl USRI
been disposed of = fear mrg

Kindly check HOT oI d D

Kindly confirm Wg@ﬁ

Kindly consider ERRBEERER

Kindly countersign mqﬁrm&?aﬁ

Kindly expedite disposal

$UII MY UERT B




Kindly expedite reply

FHUT MY IR S

Kindly instruct further FHUAT 3T ISR &/ HUAT 31 fgar™d <
Kindly look into it FUIT 3 ¢ o/ AT 3! ofid IR d
Kindly record essentiality certificate HUI Sffrarfar yar v 2

Kindly refer to my demi-official FIT RT3 WHRI 0 o

Kindly refer to your letter/D.O.
No........ dated.........

FUA ... BT AU U/ 3¢ TRBRT

Kindly reply

Kindly review the case

Kindly see/peruse noting/ letter at

Laid downin.... | ... o FyiRkd

Later on g g

Law Officer for opinion please Tt SfIBRY HoaT Uit XA

Lay before A& G/ T G

Leave asked for may be sanctioned A TS @el HoR & |

Leave is due at his credit P gel a1l §

Leave is not due EHEEIERE

Leave on average pay 3T da gel

Leave on half average pay 3¢ 3fd dd get

Leave on medical ground fiheT SMYR W gel

Leave on ground of sickness may be SR & BRI gel ¢ &l |y
ranted

gLeave to appeal 3UTd & e SrAfd

Letter of acceptance of liability IR &1 Wihid &1 U

Letter put up at F/A for approval and
signature please

Tl ‘& TR T g3 U 3fHIG 3R geR
& fom TR B

Liable to disciplinary action

SR P HIRATS BT off Yabell §

Liable to termination on one week’s
notice

%mwaﬁﬁﬁﬁmwmww

Liability in case of payment will devolve | 3idH fu S &1 UG O SRIa 3muep]
on your Railway Y BT BT

Liability of this Railway may be fixed in | S ¥dd @1 qIiUd T HaHl & AR
terms of CR fAuffra &y

(A) Line in reply will oblige IR H &l Usg Yof dl dof HUT ghNT

List of absentees should be prepared early | 3[ufR/d fdal ! Jait ]MH TR &1 ST
Locate the irregularities/ discrepancies Sffafadraen Ty T Udl g

Long overdue Fuiivd T7g J F1w! Ues T g

Look after the work

B o




Losses may be written off

IHYH Bl d5 WId STdl Sy

(The)loss is not due to negligence/

et Y HHTR! I ATRaT!, S™EIEYT ar

carelessness or dishonesty on the partof | YTt % HRUI g8 BHT T8l E—g
any Railway staff
Lot of delay has occurred in the disposal | 39 ATH & MUCR ¥ §gd MU faad g T
of th(;s ((j:ase and this could have been 2 3R T &1 AT bl YT
avoide
(The) lowest quotations may be accepted. | TaH HH e WIHR BT Al STT|
Maintenance of discipline SR I IG-T
Make interim arrangement AR yde By
Make over charge to......... | ... P FRIYUR AT 4
éPIe_a_se) Make special note of the (@UAT) 39 01 & fa—Y U 3 Fie B
ecision
Make use of........ BT SYIRT P
Matter has already been considered O W [daR a1 S gl 2
Matter has been considered e R feaR fear mn g
Matter has been examined HHA B i B1 TTs ©
Matter is dropped mﬁwmﬁmw%
Matter is receiving attention OHd ) sz:ntr%m\—ynm%
(The) matter is still under consideration | HTHAT 3+ +ff foaRIeN @
Matter is under consideration A foaREH A R AR 81w 8
Matter is under correspondence and you | AT & Ja¢ H U dgR 9d 38T § 3R
will be advised in due course WHW@HWW
Matter is under disposal A & AUeRI 8| ©
Matter is under investigation A &1 g 1 o &l &
Matter may be referred to Railway Board | TTHT Yaid dis bl Wil ST

Matter may be treated as most urgent

HTHAT 3Ad 3TIGD JHHAT WY

(The) matter needs thorough
investigations

OTAd H Q31 aR8 S &t SHTa=aHhdl §

Maximum booked speed Hfrman/uidg afq

May an interim reply be given? 1 3fdRY IR ¢ fear WITd?
May a reference be made to the railway | &7 Xeld Sl bl foIRaT WITT?
board

May be approved fopaT SITw

....... May be asked to offer remarks @%m‘uﬁéﬁ%ﬁrqwm
May be cancelled T R fearog

May be concurred in TgHAM U M &t oY

May be considered R fear 9w

May be debited to......... | .. EGit IIRSIY

May be deferred STV TGT ST




May be destroyed Y B a1 ST

May be excused &1 fordT STTa/efAT &Y

May Dbe filed TSd DR [T Se

May be forwarded to.... | . P Ol fear Sy

...... may be informed accordingly | ... ... Gl deIaR Qﬁlﬁ fear Gﬂ'q@
May be passed for payment & o urg

May be permitted (Al af SIy/3HHfd

May be perused forar Sie

May be recorded for five years Uid 91d & fore Repls @ a1 simg
May be regretted We Yohe fbar S

May be returned when done with HHB AN R AT

May be reverted to the former post s d Ue R yAEfdd/ugad fear 9e
May be sanctioned TR fordn §ie

May be taken into account CARZIGELCIRSIY

May be treated as closed AT JHAT ST

May be treated as urgent 3ffd I H JHHT oY

May kindly accord sanction HUIT AR} &

May kindly peruse PUIT ¢ o

....... May please see Q]T&‘Q’a“@]:l'[ﬂ]%

May please furnish the requisite PUl 3fuferd Skl a

information

May please see HUAT ¢

May please see after issue of the reply IR ﬂaﬁuaﬁé?aﬁmé@?f
May please see before issue SR 814 9§ Ugd $Udl ¢ o

May please see for information U Jo1d <9 o

May the matter pend? T A &1 FHofg A @1 Se?
May the papers be filed please? T BT BISd B ST o

May the proposal be accepted? T UATd WIHR B o1l ST

May we alter the destination station of
the pass?

T U | foraT Tided WX S [T Sie?

May we alter the route of the pass? T U | foral IRdT ded fear Sie?

(By any) means foa! ot ypR T2

(The) meeting has been fixed for the next | §3® 3FTel TEIH @ &1 ey fpar mar g
month

Must be adhered to FSTs I UraH forar 9

My personal opinion in the matter is that. | g AT H At AfpdiTd I &

Name has been entered in the list 1A G H ol 1 o T §

Necessary action may be taken

IS HIAdT! B ST




Necessary correction may be carried out

3T P JYUR B ferT ST

Necessary provision exist {TIRTS TR AN[G §

Necessary provision has been made for | fAm{or HRIhH & 5T AT 3TIxTS TaRIT
it in the works programme ARG

Needs amendment TRNeA TP g

The next hearing has been fixed 3[Tet! ﬁ‘-—l?:ﬂ's‘ ) EﬁTﬁ

for......

(His) next increment in the officiating | RUMTUH Ug H STbT AT aa:[q@ T doH
post is due on the ....... of this month . SR AR

The next step in the matter will be A H 3FTAT heH I8 gRT (. ...
that.....

No action is necessary PIs HRATS TS ol §

No change is considered necessary PIs URGAT AP el JHT SITd]

No decision has so far been taken in the | g wTaal & 314t d BIs (ol et ferar TaT @
matter

No demand certificate Sd[H] YA 9T

No entry for vehicles misal &1 T HAT 8

No funds are available AfReT Iuds TEf §

No further action is called for 3T Bl HRATS 30féd Tei o

No instructions Dl I ol

No maximum or minimum have been | i3 fferehaH 1 <g=iaqH AT eTRd 78T Bt
laid down IR

Nomination of members Qqam‘[ CAKGIEGH

No need to send a reply IR Yo DI HaGHdT Tel @

No objection certificate 3ETaRT gHU-uF

No progress has been made in the A | Pig WId Tl 83 ©

matter

No reference is coming PIs e T8l a1 8

Nominal minimum running time HH GAqH - JHT

No such representation has been 2 RE BIs AUTTAGA g [Ha §
received

Noted and returned FIc Hop aTgy bl STl %’

Noted for future guidance Yfasy 7 Anfer= & forw Aie o= fomn
Noted please e o foran

Nothing is due from the contractor SPeR Y $T AT AV Tl §

Notice in writing forfaa =

Notified for general information STH-HTERUT I g1 & forg &@ﬁﬁﬁ
Notwithstanding anything to the fpdt ufagpa a9 & gid gu

contrary

Not in vogue U=Iferd et &

No travelling allowance will be allowed | TT&TehR & 34 & foId Im=T YT a1 fean
for appearing at the interview ST

Not satisfactory IddYSH® T8l g

Not traceable

T 8] Iadl/IdT el ol %81 &




Not Transferable

Not yet received.

R REGIGRYIR]
3t a& el faanfien

Objectionable, it is highly

g 98d 1 AURSH® ©

(The) objection is not valid MU Ry A= T8 8

(The) objection is withdrawn MU IO & oIt @
Observations made above SWR Pl gs ad/ T BT [FaR
Obtain formal sanction AATR® WiHid W Hifoe
(An)Offer of appointment has been sentto | I Fgfad T URdTd Vot 77T §
him

Office to note and comply Hafag = e 3R ITel b
(The) officiating arrangements proposed are | TRATIAd RIS AT IRFdT b IR %
in the order of seniority

On account of & BRI

On a limited scale Tiferg g o

On adhoc basis ded YR IR

On an average 3T

On behalf of DRI

On compassionate ground ch P YR TR

On deputation gid Fgfed

On examination into the matter A I g A R

On file please HUA B3 IR Td PL

On grounds of & YR TR

On humanitarian grounds AFART 3TYR TR

On medical grounds SR/ SRR & BRI

On merits P YR |

On no account fa ot sra=it J el

On occasions like this U RE b AR R

On payment of single journey fare TP 3R P AT BT [T SH
On receipt of & U Y & U 81 |

On scrutiny into the matter AT &I B B T

On the job training ST - gRIef

On probation BINEEICIE]

On the advice of P! TalTg TR

On the basis of P YR W

On the completion of Pl THIT U/ b THT B4 TR
On the contrary ERCARRNGIESED Yfcipd

On the ground of seniority aigar P YR W

On the one hand

TP 3R/ Th RB




On the subject noted above B'C@Tﬁ oy

On the whole &d e

On verification it was found \—yr'ﬁrﬁrr@:[‘g’aﬂﬁi

Open part file WS Bed J@ict

Option for pension UYH & fdbed

Option has to be given fdpeucare

Order communicated 3y Ul feam T

Order may be issued 3T ORY R T S

Order are solicited for the line of actionto | HUTT HRATS P Tt F ST B

be taken

Orders of the competent authority are e UIfIhRY T 3T 3féd g
required

Orqders on the subject are not quite clear, we | 3q fa¥g IR 3T T IRE WP 781 g,
may seek clarification from the Ministry Y. T O S WY B
of.......

Orders were communicated to the Gaiferd SHHaTRT! Bl SR a1 ¢ of 718 ot
Employees concerned

Order was cancelled 3TGRT XE B f&ar man

Other than booked route Reifea amt 3 foe amt

Outstanding list for the month of....... ... FeH & g™l ﬁ%ﬁ

Out today 3T g1 Hiow

Out turn/output not satisfactory Idre/ Rt dauye T8t e

Over the phone AP W

Overwriting should be avoided. iR ¥ dfo fore gU W A ferd

Page...... for perusal and orders please PUAITY...... é“@ ahv &m ?{
Paper for disposal Aue™ & forw T

Papers are sent herewith BT UF 3B 1Y Hol 9T 8 ©
Papers at once BT R T [T STy

Papers please

HUIT HTTS! YA B

Papers put up as desired

MR SIS URqd &Y

account

Paper under consideration FEINDIGEIUS

Parcel was booked by dearer route at | HTE Vo dTcl & SFRIY TR Ui 3Hf% Tl
sender’s request ol G2 far Tar

(The)party is/ is not entitled for any et IHH 9UY UM &l §heR o/ THER gl
refund H

Passed for payment YT o fo1T U fodn

(The) pass may be debited to his U 39 ATH Sof fhdT \TT

Payment of wages was delayed

el & YIdH § & 81 TS ©




Payment was made in full satisfaction
as such, enhancement is regretted

Hfh QX1 YT TohaT TR T 3l I H |
DS gl ol I o Tt

Pend for the present 3} ol e a1 W

Pending adjustment IS 814 d&

Pending confirmation gf® g1 d®

Pending receiptof.......... | ... & U Eﬁe[ E2

Pending the conclusion of enquiry ngﬁﬁw

Pend reply IR Aop W

Performance improved CaGk:| JUR gl

(The) period of absence is covered by | 3{qufRufd 1 3@y & fore Iugad fafdhen
proper medical certificate vHTor o fegr %

(The) period of suspension will count as | fAcia &1 3fafd 4T Fe! THSN ST
leave due

Permission to prefix and suffix holidays | Tgal 3R aTe & s arell gfedl &l A1y
has been given Se Bt g S S S 8

Personal hearing HfgdTd ﬁ:ﬁﬂ'sc

Place and indent upon....... | ... HANTI NI S

Placed at the disposal of CARS IR

Place of occurrence AR d

Place on file HEd R 3G

Please acknowledgement receipt $UYT Ulddl ¢

Please advise DT Gord Y

Please advise all concerned and take | GHUTT Td TaeId oY JRId B AR MATH
necessary action PHRATS DY

Please arrange to spare Shri....... at the Easpil gt DI gUgYg g $|’Qc YR Yo

earliest P DI USY HY

Please cause enquiries to be made m\—yﬁaw

Please check up $HUAT Sl B

Please circulate and file FHUGT URUAT B 3R BIEd B o

Please comply before due date HUAT (Td THT | Ugd 391 U b
Iy

Please confirm FHUAT gY B

Please discuss Pl [aaR faa=l H¥/ i’ ==l B o udl
T FHR ™Y

Please expedite compliance MY YT Py

Please expedite reply CASRIESERS ol

Please expedite the return of this file CRIER RN &I Ty ey

Please fix the date and time for the P 96 &I ARG 3R T F99d B

meetin

Please %and over charge to Sri..... dUgl o & FHR I <

Please instruct U fgardd o

Please investigate and report U Sl e RO

Please issue the pass, if due

gie U qa gl dl, IRI PR ¢




Please keep your offer open till.......

Please note in the register YT IR T Ale B

Please note that FUIT M I b

Please obtain the explanation of staff FHUAT Faferd HHATRAT I TP IHR0T T P
concerned

Please peruse page......... in this 29 99Y s} PUIIYY...... o

connection

Please prepare a precis of the case FHIIT A B! YD TR B

Please put up a self contained note( U qpf%cqvﬁ( IR TR B

summar

Please p)L/J)'[ up draft reply FHUIT IR BT AIGT TR B

Please put up papers early ST BRI oy TR DY

Please put up with previous papers YT UFd BRTSH & 1Y Ud DY

Please recast draft as discussed T O foaR fousl & STAR IRadd H3
Please refer to my/your D.O. letter mﬁﬂ/ 3T Y TRPR T 38

Please refer to this office letter No. HUAT g AT BT ﬁ:ﬂ$ B IR
....... dated........ and arrange to send T R BT Wa@
the requisite information IR SAfard T < RIear @ arae Y
Please refer to your letter dated........ DUIT 3{UAT ﬁ?@ ,,,,,,,, GIARCE é@

Please reply by return and oblige FHTT dle 3P I IR ¢ AR TR B
Pleacsj,e report as to how the matter now | U §dTY 3§ HATAAT frafufanz

stands

Please report further on the matter U A R 3T RUie 3ol

Please rest assured that HUAT AU I b

Please resubmit........ duly corrected at PUdl...... p HIP Ty e Ud By

an early date

Please say if you agree with the findings | St 9Ty & o7 311y g 9fAfg & eyt
of the enquiry committee Iggad §

Please see for precedent 1:|:qc I8N & o1l $UdT SRy

Please see me HUIT g o

Please see my letter No. ......of........ Wﬁ?{ CARCEE:LCE | a@ SﬁT Bﬂ'ﬁ[
R?g/rzi?]arly the information called for T TS SeRIRIER K

Plzalse see rlzly 1ette; No. ....... of........ PUdr W HTEIET.. é@ GﬁT
and let me know when | may expect

information called for thereiz P H@WWWT@WWWW
Please see overleaf HUIl PEN Iy o

Please see the preceding notes HUAl ﬁ@T«ﬁ fcuformi e o

Please send properly stamped
Indemnity bond

HUAT FYfod T T HFTS TR &ffergfed
ECRERS]

Please sign the certificate below, if you | Ifc 3 gl TR 1 dlg, a1 HUl Ad
desire to sanction leave THT0T UF IR g&d1&R bR &
Please speak $HUAT d1d DY

Please submit without further delay

HUAT 3dcid TRgd B




Please submit your explanation on or
before........

Please treat this as strictly confidential | HUIT Y YT U THT ST
Please treat this as very urgent PUAT I HAd HaID JHY
Please turn over $UA1 g/ Ul 3

Please use Hindi in correspondence HUIT TR H fgal &l TR &
(The) plea taken by the employee is not | HHIRY gRT f&T TN T A= Tl ©
acceptable

Postpone for the present 9 99y IR

(The) post remained unfilled for the TS TTeit 38 BT HRU I ¢ [
reason that

(The) post reserved for SC/ST will have | S[Hfrd Tfal/ SIS o fold 3RI&d Ual ot
to be filled by the employees for the TR e & HHATE! H F HRAT 8
other communities

(The) practical side of the case A BT ARG g
Preceding notes Ud fewfort

Previous papers please PUdl Usd S ﬁ_‘@TQ

Previous papers put up as desired IR fUsd SIS URdd §
Private property e gy

(The) procedure should be strictly WWW@TW@WW
adhered to

Process the case for settlement AUeR & U BIgd IR B
Progress is too slow TR 3rd et @

Progress made in this respect may be
reported to this office from time to time

T Y | g8 WA & Yol 39 haad $i
TG 9 R & Y

Proof is lacking T T8l §

(The)proof sent with your above letter | 3{T0ds IURIdd U b T1Y UTed Y SHTHIGH B
is returned here withduly approved 9IS e/ S & %

Proposal accepted Tdd WeR ©

(The) proposal cannot be agreed to TRATd &l WIHR ol fhdl Sl Jbdl
Proposal has been vetted and concurred | Hgd @l 3ifIHRI 3 U WIid fordT @ 3R
by D.A.O I Tgad %

Proposal is in order a9 A Ia §

(The) proposal is self explanatory TRAId Wd; 9y %

(The)proposal lacks justification TR BT 3y Tol %

Proposal of the department may be fAUNT & TRdTd R Hudm gdafd ¢
concurred in please

Pros and cons gef fauey M dieT

Public property grae® Uiy

Published for general information JAGTYRUT B! STBRI & 7T UHTRIG
P.U.C. is self explanatory CEINCIERERE R A

Draft reply is put up JR P TIG1 TR ©

Purchase may be approved Wlig SrHIfed 1§

Put a draft reply accordingly

TEGTIR SR BT FHIGT URgd [T Se




Put in to commission EIGR

Put up for further orders please 3T TSR o o8 T g

Put up for information please &TﬂTQfW

Put for orders please &n%{w%ﬁ«rqqma%

Put up for signature please, the draftt agrer &aﬁﬁamwﬂm% TR P
has already been approved ﬁm W

Put up intent TR O3 URdd ©

Put up papers immediately BT Ih T Udd DY

Put up reference Ty TRqd

Put up requisition T U B

Quash the proceedings PRIaTEI T PR ©

Questionable conduct TS AR

(The)question does not arise Y T8l Iadl

(A)question has arisen as to how the amount | Tes Uy U1 g1 7T ¢ b 319 &) I w

of the advance is to be determined g yeR fRyiig ot \e

Question of propriety MEREIRE]

(The)quotation of firm is reasonable. For Tl ®I @R IRId 81 HUAT 3 WIHR HRA
orders please to accept and place order 3R TS I T ST S

Quoted below i Igyd

Quote reference. T San/gare adid

Reasons for delay be explained 3 8 BT HRUT FdE ST

Reasons for variations are given below gc-§¢ P PRUSHUDR ¢
(The)Recalcitrant/Indisciplined staff needs | 3RMFG HHATRA! & UTd HARAT 3R
to be hauled up and taken up suitably JUYd HRATS AP §

Received from..... in reference to this at HHD.. . WY FATI S TP ﬂa'ﬂ.f
S.No....... H... A

Recognition already granted will be Ugd <l 718 A=IdT 9Ty & off Siaey
withdrawn

Recommended for favourable 3P [daR & forg Rt &t ot §
consideration

Recovery from pay ddd 4 T:I&T*ﬁ

Recovery of the advance will be effected | 3{frH &1 et dTe] HGH & da 4 B!
from the current month’s pay G{TQTﬁ

Recovery should be effected IHH 9 Pl AY

Reference attached application

e /gare oy TaeH-ug

Reference is invited to

B 3R A e ST &




Reference M/S...... letter on on PP

Refer this office letter No......of........

Reference your D.O. of even No.

dated...... WHRIF H G o

Reference your note on prepage U3d U8 R oMUt fewoht & ded o
Refer endorsement on folio....... andcall | Oy ... ... CARLIES T 3R BT TG
for papers

Referred to above SR defid

Refer the matter to the board for orders 3T & ol AT T D Vel ST

Refer this department letter

@ﬁ%%%ﬁ........zﬂtﬁ

No......dated....... and subsequent g........31R 1€ BT SRS o9
reminder

Refer to my letter/ wire No..... of el ... PIHAT/ARY........ oW
Refund of freight ... MTS D! arad!

Regarding letter under reference Teuld= = & g9y o

Regretted, leave cannot be sanctioned at | W g, 3+t g2t 781 ot oI Abclt

present

Regretted, the proposal cannot be agreed to | ¢ g URdTd WIDHR gl [T oI Jbdl
Reinstated in service T 98Td DI TS

Rejected stores may be returned

3IgHd HER diel faar oy

Rejection memo

3didhd U

Relative seniority Traef R

Relevant orders are flagged T SR TR gfiar & ol Tl'sf %

Relevant papers to be put up &g BRI Tdd %q Sy

(The)relevant record are or not available Teg 3T Iudsy Tel o

Relief and joining report will be awaited Taol 3R HRIHR U0 RO BT Ucia ot
L

Release cannot be arranged Q?ﬁﬁ H1USY ol E?[ o dl

Relinquish charge HAUR Blel

Remain in force AL BN/ UG BT

Remind after a week T I8 P I IS el

(A) reminder is being issued IJHRSD ﬂ\—yn\—ynm%

Repeated warnings have had no effect TR-IR a1 ¢ BT 39 TR 3R ol

upon him gar 2

(The) replies from some Railway $S 3 U § IR 3 &1 Udien g

administrations are awaited

Reply already sent vide my letter
No....of.......

IR Holl o Il §; AT &A1 BT A
... o

Reply held up for want of information 3UF HTATTT T SRR F AHG H
from your office IR 8] Aol ol GhT &
Reply is awaited from..... | . P IR Bl Udien g

Reply is under issue today

JR 37T Wl o &1 &




Reply overdue

IR ATGI R B TS §

Reply should issue today

IR 3 O T ST AT

Reply today

wmﬂa%mm

Reply to our communication at atS.No.
at.....has not been received.Fair reminder
is put up for signature

HH®....... TR HR U BT 3R o] (5l
7| T SRS BHIER P o7l URgd &

Reply was sent to the party accordingly el 1 daJaR IR Ul T T of
(A) reply will be sent on the above lines SR ford 3R IR faar s
Report compliance immediately U B qrd Jod B
Reported sick under AMO e ffean SfYeR) &l R g1 ot
ikl

Report on duty HTH R IURId &l
(The) report has not been scrutinized in 39 & HraTad H Ui & e T8t
your office CARIEE
Report is awaited UIE &1 Ucten
Repugnant to the context T & favg/ U & Ulddpd
(The)request cannot be met with SRIY WIBR g [T off gbdl
Request in question cannot be acceded to | Tg 3FRIY WBR ol [l Sl Tobal
Required information has been called for | 3Qférd SIM&RI..... A TS T o1 981 4
from......... and will be furnished as soon | greg gid € Uef F ST
as the same is received
Required information is being obtained 30féd BRI, I TS o 6l § 3R
from........ and will be furnished on receipt | yeg g9 IR V9 <t SITEE
Required information is furnished SUf&d G- 39 1Y Volt T 8
herewith
Required papers are placed below 3Oferd BT e W ©
Requires to be ratified &Wﬁ? 3[uferd %‘
Requires modification SN DI APl ©
Requires personal sanction of GM RIS B! fGaTd HoR! 3férd |
Requisite files are placed below 30ferd BIgd A W §
Requisite information has already been 3fufera bR IS ﬂﬁ g

iven
gRequisite information is not available in 3UTEId MBI 39 HATTT H IUds gl

this ministry. We may ask..... to furnish
the same

g - BH.... ¥ I8 Wl & & oY e

Responsibility should be fixed

SreR) 3eERTs Y/STReIR—RId 3831
S

Resubmitted as desired gYTSUfErd R Ugd g

(The) result is not satisfactory gRUMH IdseiHe el §

(The) result of reference to..... is awaited ... I Yol U UF & UNRUMH &) Tchiem &
(A) resume of the case is given below A &1 IR - fear T g

(A) resume of the case is given in ensuing | 39 ATHA T J&Y H R 3T P RTH

FRUSIREE




(The) retention of the man may be

SHRT 1 a1 dell Gel Bl & H I&d

considered seriously in view of his BU 3 fdd &I Ah<] § §-1Y 1 & Uy
prolonged sick leave R T R forar oe
Retrospective effect cannot be given to this | TR B Ugd B! ARG F AF] el bl
order ST gHhdl

Retrospective effect, with gl THTd Aied/ Yaael uvrE afed
Returned in original with the remarks that | 39 Jof &9 ¥ 39 fcwull o A1y amqy
the requisite information has already been | fa5a 77T 2 fob 3afardg T & S
sent to your office by this office vide this ﬁ%mﬁm%qﬁm """""

office letter No.......... of dated............ Reiw. . ¥ R S o ﬂ?ﬁ %
Return of the file is awaited Tlgd diuyg 3T BT gater %

Return of the file may be expedited BIgd HUdl Y 91U Hiforg

Return of the main file awaited T BIgd & dIuy 3 B! Y&l bl Sy
(A) revised draft is submitted herewith as | T 3aférd T=NRId TACT URdd ©
desired

(A) revised draft memorandum is putupas | ... DI BT YR AU BT IR
desired by...... q@aw%

Revocation of suspension YT P g HIAT

Rough cost M EGIECASING

(A) rough estimate of the expenditure YR T D1 Jlel A Ad a1 T/
involved is given below =

(The) rules applicable to the case 9 Ao § O] g

(The) rule was not enforced rigidly. 90 HT1s ¥ AR 6! foaT TR

(The) same procedure may be followed in | 33 AT & 1t 98t B AT 3OS W@
the present case also

Sanctioned as a special case Ay amEad & =g i TR fobar
Sanctioned as proposed YT UdTidd Widhd

Sanctioned,if due afe 34 g1, o HoR fobar Sfrar 8

Sanction has been accorded TRICA TR 8

Sanction is hereby accorded to the grant | 39 U gRT AFcY &1 Hol ol STl §

of honorarium

Sanction may be conveyed ToR! P AT § 4l oY

Sanction may please be accorded to the
payment of Rs.......

FUIL...... . & YTdH S Tl ¢ 3 S

Sanction may please be accorded to the
proposed imprest of Rs.......

Sanction of the competent authority may | J&d UTIBRI BT TSRT ot ST
be obtained
Scheduled/arrival departure iR M/ T==

Section may please see




Seen and passed on to ........ for n/a 29 fergy sﬁ ,,,,,,,, P ATIWD W]’Qp &
SERSISIEGE

Seen and returned g form 3R &1 &R ot

Seen, file < [T, rgd o e

Seenin ........ Section | . SITHIT Jq9 ferm g

Seen, thanks 9 ﬁ‘PCIT, Ygdlq

See with papers TTeId BITST AT

Self contained note qd: gul Alc

Self explanatory Xdd. WYY

(The) sender made mis-declaration on the | {1l Nol- dTel 3 AT o SR T TTeld 91901 B

consignment g

Sender’s weight has been accepted in this | g9 A H A71d Yo ard gRT feam a7 aei

case T o g

Service agreement has been executed T HIR H e T 2

Service from ......... [0 IR verified ﬁﬂw ,,,,,,,, ... dP &1 IdT ﬁ aaq

from the office copies of the pay bills ﬁa‘faﬁa;rq{aqqﬁ-q}%&anqaﬁm
IR

Set rake fAuifd Y&

Severe disciplinary action will be taken | sl SR BRATS BT ST

Should be given top priority UH 311;|?|Ta°f\_:rrl;f

Should be taken in hand at once PRA HRATS & B ST

Show cause as to why strict action should
not be taken

Y 91d ] HRUI Id1U [P I&d HRATS I AT
ARSI

Shown as above/ under ol fb Uy = fewmar mar g

Shri .......... has applied for the .4 &Wﬁ%ﬁmﬁﬂﬁ%@ﬁ%
withdrawal of a sum of Rs........from his | o eo@ Wie A AW T ... FUT @)
PF Account to meet expenses in T e fFar 3I'Ia371
connection with daughter’s marriage. The ﬁw%%qaﬁ? sﬁ IIGR ﬁ%)_!ZIT ST

application is covered by rules and may
be accepted

Shri......... is appointed to officiate as gt Dl P 0 H MTT HYR TR
-------- B CSAE RGN

Shri....... Is granted extension in service | 8. HIJar AT o, . RECd
from t ...... 170 JUUURRN instead of from gaﬁ ........ C: B do ot q@ 4_]013 EARSIGH
........ (O

(The) signals were defective R e 9

So far as practicable YT

Speak with papers today EAUNIGRSIE RS IS é’[ EIGEC

Specimen signatures of Shri ....... are g & THAT 8XII&R = %q T %

given below

(The) staff are being instructed to adhere | HHITRAT T BHgT I 8T § b Faradl &1

to instructions rigidly

& W U B




Staff at fault may be taken up as per rules

Y HHARYGHATRA! & RIars AR
HIRATS P! oY

Staff desirous of participating in the IR & HFT O & S5 HHART 30

competition may furnish their names to 19 3T g dob SINSIATERT & U 9ol

the undersigned by the next week T

Staff strength is not adequate HHATRYT 1 T T el @

Staff strength needs to be augmented HHATRAY ! TS TG P MIIH §

(The) Staff will be considered for IR o SR P Tasl & HHARTT B

gomé:)ensatory off in lieu of attendance on W @?f 9 & TR ¥ fagr fear srom
unda

Stand}l;y coaches/ rakes 3T JaRY fessRe

(A) start on the project has been made on | S[ITIIH AT YHTUT UF b SR TR URITSHT

urgency certificate TR D TR IR fear g

(A) statement is attached faaoy sa= 91y I §

(A) statement of outstanding cases has FHTIT ATHA! BT [Ja0T IR HR ferar mar g

been compiled

(The) statements showing cases which U ATHAT & [daRur o 3ifdd =0 3

could not be finally disposed of within fAueRT 1 78 & idr 72 8 U, e @

one month are placed below

Status quo m{m:q‘ Rfd

(The) subject does not concern this g faug Y QRAT DI qé’r%

Branch

(The) subject is still under reference g fag R 3t U9 UIeR I WwWI §

(The) subject is treated as closed

g favy qu qH S 8

Subject to the approval of.........

Subject to the condition of ........ | .. ... PIIdWR

Subject to the provisions of P IUSY/YIGUT b 3

Submitted for approval e TRgd

Submitted for consideration Rl Ugd

Submitted for information Hj‘rﬂ?f Udd

Submitted for orders MY & forw Tdd

(A) substitute may be appointed as an 3dRH AR & =Y H Tqult P ﬁg&[ ol
interim arrangement Iy

Such action as may be deemed necessary | Ut HRATS oI STITD JHS ST

Such orders as may appear necessary T 31 S ATl 4 Us

Sufficient notice has not been given g Aifey =gt f&am mar

Sufficient proof is not forthcoming i e 98} e w8

Suggestion has been rejected by standing | R STTa AHTd GRT Y14 XE B 1601 T §
Screening Committee

(The) suggestions may be accepted REICKIG forar St

(A) suitable reply may be given Tgfd IR U 1 SY

(A) summary of the case is sent herewith | T T JRIT 1Y Vol o 38T @
Supplementary salary bill has been IR da- faa a1 fear man g

prepared




(The) supply does not confirm to
approved sample

Surprise check

(The)Suspension period of Shri.........

from......... L IR shall remain as ﬁ ﬁaa:[ HET ST

suspension

Sympathetic consideration, for ey Jd& fdaR & fou

Taken for granted A TH/HEE B Fa-T

Take no action PIs PRATS -] Bl ST

Take over charge HTIHR U0 HAT

Take such steps as may be necessary T IUTT fHT ST Y 3192 H Bl

Temporary posts may be converted into | 3T UGl &l RITS fbaT ST

permanent

(The) tender committee have not fAfaer afafa 2 e od [fder o Wier

recommended the acceptance of lowest B b1 Ry 78 &1 8§ 31k 98 399 Sl

guotation and have favoured the next e :

higher one ik %q&ri‘[%

Thank you for your suggestion 3 REUE] & ﬁ'ﬂl YJdlq

The file in question is not traceable Tefid wred I8l A el g

The issue is being examined afresh in A B fh J ARGR oI &1 o 381 §

details

There are no such cases in this fAHToT TiTea ® 39 YR & A el &

construction organisation

There is no cause to modify the orders S 3MTe R Ugd fear o 2 399 SMRnYH

already passed PR BT Blg HRUT gl

There is no end to it.......... ELEAN ﬁ'sc 3d :@"I%

There is no justification for interfering & 1T o 8398Y B T BIs N I8!

with the decision of ........ ﬁ@]—s‘ uedl

There is no point in pursuing the case for | AT & 3 HRATS B H DI IP ol &

further

There is no record to show/ prove that g Rigaaniorg &= & fou &g 3ifyeRa gt
g%

There is nothing on papers to show that | I8 Rig B & oY HITNd § 3 el © [P

for information and guidance

This amount has become irrecoverable. g 1 39 TP g I gl Xe1 139 §8

May be written off Wrd 819 (fora) fear s

This being his first offence, he may be I8 D] UGl 3IRTY 30T HRATE P

dealt with leniently THY AT SRt oY

This does not concerned this office TYH] 3T BT O Ty Tal o

This has already been replied to WG?R%CITGHW%

This has the approval of........

... &1 SIHIG U §




This has the concurrence of
S.A.O./Divisional Accounts Officer

IRy TG SHYBRIHSH oRal BRI 3T
TEHd &

This has the sanction of General Manager/ | TTHE /AT 7 HoR &R form §

Con.

This is a general complaint g Th am&mma%

This is as per your verbal instructions g 3TToh HIRID SRR §

This is entirely within the competence of | g JUl U ¥ HeTU& /A & UPR &
the G.M./Con. ﬁ%

This is for our information and may be
filed

Tg BURI TH&RI & folU §, 3id: 34 BIgd
R faar sy

This is accordance with the extent rules g gqH FaHl & AR §

This is inadmissible g RIS &

This is not admissible under the rules g Aol & o1 Wierd A8t &

This is receiving attention IIW wﬁﬁmvﬂq—ﬂ%

This is to certify TIford e ST @

This is within his competence to sanction | 39} Jqq\ﬂ T3P HPR A B
This matter has been finalized 3 HHA B @Iﬁqm%mww%

This matter may be referred to the
directorate of .........

ggfowg ... EERINPEAR S RS

This may be passedonto ...... for n/a | 39 AP HRAR & (AW ... BT U
Sl

This may be pursued 39 R T8 3@ S

This may be regularised by effecting U Il gRT fafafia fovar S

recoveries

This may be suitably amended I IuYdd TRNEH fobar e

This may please be acknowledged Rkl OB Urgdi ¢

This may please be approved PHUIT SPT SHTHIGH P

This may please be treated as urgent S Y dabTd gHS

This office has no information in this T BT Bl 39 AdY H hlg SMBRI Tel o

matter

This office letter will be treated as Y BT BT U &, JHST ST

cancelled

This para may be dropped g W1 A1 fear Sg

This Railway is not involved in the T OH-¢ § Ig Yod XA el &

transaction

This requires administrative approval 2P U URIA® 3He 3Ufdd §

This requires Deputy Chief Accounts TP foT IU - T SR/ AAT &

Officer’s approval @ajﬂg:[ 3férd g

This requires General Manager/Con’s sﬂ% f%m WW[@HTUT Al IIQQI B{a'f\ &d %

sanction

This requires your personal attention W 3TUhT AfGaTd T MUfdrd g

This sanction will operate with effect qg T ... ¥ AN grit

from..........

This should be adjusted in the accounts in | SgPHT THTIIS a‘@@]@ H fopar 9T et

hand




This should be approved by competent
authority

DT 3gHIe- A URIPRI gRI ST AT

This subject does not concerned this g faug Y 3JHNT BT ol %
section
This subject was discussed in the meeting | §3& I 3 fawg R fawg-fam=i gam o1

This violets the extent rules

This will take effect from ........

STH Aol I T Jeeiod Bidl
T

Through proper channel RIS ICEE

Ticketless travel fsmr fewe g

Till further orders 3Tl 31T BIF db

Timely compliance may be ensured Y TR ST G R ferT Sy

To comply with

To the contrary

To the extent of CHRSIGIGED
To the point ERRIRC R SRREISINCS
Trains are running under load and are misal # &H fee § R aral &1 dgg
causing untold to passengers PR T T
Trespassers will be arrested SMYPR YA B dTad TRUAR fpu Sran
Trival issue T Uy
Typed letter is put up for signature. agq%mg&nqagwm%ﬁmw%
Ultimate responsibility is that of the 3ifaH IR FHARAT BT 8
employees
Unauthorised absence has been 3P STaRUfT &1 fAgw o fgar
regularised
Uncalled for 3{fera/ 3FTgd
Under charge should be realised I UHR 9gd a1 SY
Under consideration ICEINRIGH
Under intimation to this office T HIATAT P Yol &d g4
Under process HIRATs P1 o Xa! §
Undermentioned PRI
Undersigned is directed to acknowledge | 3{egEien b1 (R gaM ¢ fb MU
the receipt of your letter No. ........ dated | foqir. ... S YA TS CAIEGRIR Sl
------ G‘I‘Q’
Under such circumstances ot gt A
Unless otherwise provided 99 d& & =14 Pol T E?[

Unless the context otherwise requires

W o Tob TR B 30T SOT8rd T &l

Unloaded from original seal intact
wagon

o O1d S o A1d SaRrT 1 39! g
BISKIEGKI]

Until further orders

SIS 3G A db




Upkeep of coaching stock

ﬂaﬁi%w‘ff‘:ﬁrm

Urgent attention may please be given ST A ey
Urgently required. oY IR o/2MY T
Variation in figures is due to sl # Ue-9¢ o1 BRI TG & b
Verification is required from......... | ... ... T gATg 3{ufd &d %’
Verified and found correct Sl B Fﬁ, “v'lé’r %
Vide endorsement above B‘ERiT:H qgm é‘f@q
Vide file attached T HIed GRau
Vide folio flagged gdf @ gy gReu
Vide letter number .......... U3 W1, QU
Vide linked case J9G B3 GRIT
Warned to be careful in future vfawr & gy I8 &1 Idat dl T
Water entered through door crevices ATl DY SR A UM T I/
Watch the activities Tfafafeal R TR v
Waiving off maximum age limit Wﬂm;ﬂmﬁ@ﬁ
We agree as a very special case, this sﬁa@aﬁ?ﬁnwwwmaﬁ

should not, however, be quoted as a
precedent

€ TR 3 I3ER0I & 0 H ZHHT I
F fhar s

We agree with “A” above

T SW “PH” T IgHd o

We are competent to sanction this, vide

B0 TP Fol & o foTd T&H B,
SRau

We are not concerned with it 3gP] gAY IaY ol o

WeeKkly arrears statement for the week | . &I JATT BIF dTel T8 b IB T
ending ......... is submitted for perusal IR fAavur Sraaipe TR 2

We have no comments to offer T AR TS T8l he g

We have no remarks to offer gH @i feugu} 78l Bl g

We have no further comments &4 3T 3R $S T8l PeTl g

We may ascertain the correct position Ugd g e aAD T el AT S <=
from the chief controller in the first HT%E

instance

We may ask the Ministry of Home Affairs m%wﬁfﬁ@ﬁmﬁ%iﬁq
to reconsider Pe

We may await further communication
from Chief Engineer

%ygv@rs'ﬁﬂﬁm$§ﬂ%usrﬁu'cﬁ&nm




We may call for a report from the
Director General as per draft put up for
approval

3 P foTT TR HIS, & AR gH
HEIex® & faaR A a

We may inform Shri....... that the matter | g9 ot ... P gd1 < fb ad )R Iy

is under active consideration and the ¥U Y f3aR 81 3T § 3R ST (vl Sec

decision will be communicated to him

shortly B 3P Uiy O fear S

We may keep the matter in abeyance until | & dob......... & JTH U4 IR AU T 8

the decision on the general question of T4 89 39 Wiffig 3

........ has been taken ’

We may now obtain the comments of AdeH .......... AT &I I U B

Min.of .......

We need not pursue the matter further BH 39 AW R 3R HRATS B B
TIIH Tal §

We would be interested to know the &9 1t 39 AW W gu Fofa & S T rea

decision taken in this case %

Wharfage amounting toRs ........ maybe | ... 3. D RM-Yeb B feaT 9ITE -

forgone

What delays fqdd R gIvET 8/ I A 8I @ &

Whichever is earlier S ot uge g ot WY g ufed &t

Who is the next senior empanelled man in | 9 § RiadrHa A g afaa sl

put to officiate as .......... %WWWWQWWW%

Will be dealt with severely HS! HIRATS P ST

Will be discussed at the next meeting MY 9o & faaR famsl far smeem

Will be replied to accordingly

daddix ¢tk D] SIS

Will be spared by .......... (date)

feid........ IH HTYUR Yad PR fear
Ll

Will have sever connections with the
Railway

TP Y9 9§ IaY fawve BT g

With a view to i %’@ I

With concurrence of P! gedfd o

With due regard to D RID A 1Gd gU
With effect from....... | T UHTAT

With full particulars TR fdeRor & 91y

With regard to & IR, & Jay H

With retrospective effect Yaaelt THTg Ifed, Jaeard! THTE Ifed
Within reasonable time IUfIT 999 & YR

Within the jurisdictionof .......... | ... P IR o
Within the limited period of time Tifvrg srafa o

Without assigning any reason ®ls HRUT IdTU foT
Without fail 3qey/ fo 1 9

Without further delay 3 3R facid fopw fam
With permission to break journey AT fav &t & g1y

With permission to prefix and suffix

Tgd 3R 91G | Siie Bl 3fJAl & 1Y




With reference to his application dated | g/gitedl/GaRT ... R Dl .......
oo fOr LAP from ..o to e | Wﬁ@hﬂﬁéﬂ:{@a{ﬁ{qﬁh
tne Ieave applie or has boen sanctioned | 15T R o, S ity 3 fag
T STl & 3 31 GRIEE
With regards RIIERS @@ IIGB
With the compliments of grfirared
With this end in view 39 3£]9 ®! &9 ¥ 34@d gU
Work completed before the target date deg fafa qg?[ DTH TRT HY forar
(The) work is to be done in phases. PHTH Ps IRUN H fhaT ST 8.
You are hereby informed that &WWW@HWW%%
You may like to discuss THad: 319 foaR-Awst w1 9
You may kindly report fordutyon ..... | PUITAY ....... Gal @ff R 3r|TQ
You may take necessary action 30 TGTIR SHTTRD BRATS DY
accordingly
Your attention is drawn ] & fearr Sirar %
Your attention is invited to para ........ MU A ORI ... 3R ﬁﬂTﬂT NIGI %
Yours faithfully/ sincerely/ truly. YT Had/Yad T




